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Welcome to the Historic Preservation Tracker (HPT) 
 
HPT is a website that allows historic property owners and their agents to submit Certificate of 
Appropriateness (COA) applications online. Applicants and the public will be able to track the 
progress of COA applications, view and download HAHC agendas, and meeting minutes. 
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Signing Up 
 
 

Who Should Sign Up? 
 
¶ Historic property owners who are requesting a COA for their projects. 
¶ The agents of the historic property owners who are requesting a COA for their projects. 

 

 

How to Sign Up? 
 
Go to https://cohweb.houstontx.gov/hpt/  

 
 

https://cohweb.houstontx.gov/hpt/
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2. Enter email address twice 

And click on Continue 

3. Check your email messages. 

An email message will be sent to the email address provided in step 2 with subject line 

ά/ƛǘȅ ƻŦ Iƻǳǎǘƻƴ ς Historic Preservation Tracker ς wŜƎƛǎǘǊŀǘƛƻƴέΦ 

hǇŜƴ ǘƘŜ ŜƳŀƛƭ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άƘŜǊŜέ ƭƛƴƪ ǘƻ ƎŜǘ ǘƻ ǘƘŜ ǇŀƎŜ ǎƘƻǿƴ ōŜƭƻǿΦ 

 

If you haven't received the email: First, check if the email address you entered was correct. Second, check 

your email provider's Spam or Junk folder. If it is in there, mark it as 'Not Spam' and move it to your inbox and 

add @houstontx.gov to the Safe Sender domain list for future messages. 
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4. Enter the name, 

address, telephone 

number, and 

password and click 

the Register button. 
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Go to https://cohweb.houstontx.gov/htp/  in your browser and enter the email address you entered in 
step 2 and your password to sign into HPT website. 
  

End of Registration. 

User account has been created. 

You are now ready to sign in and begin making COA applications. 

 

https://cohweb.houstontx.gov/htp/
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How to Sign in 
 
 
Go to https://cohweb.houstontx.gov/hpt/  
 
 

 
 
 

How to Recover Your Forgotten Password 
 
 
 

Enter the email address 
and password you chose 
when you registered 
and click on the Sign In 
button. 

/ƭƛŎƪ ƻƴ ǘƘŜ άCƻǊƎƻǘ ȅƻǳǊ tŀǎǎǿƻǊŘΚέ ƭƛƴƪΦ  

https://cohweb.houstontx.gov/hpt/
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Enter the email address 
you used with your 

registration and click on 
ά9Ƴŀƛƭ aŜ aȅ tŀǎǎǿƻǊŘέ 
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Changing Your User Profile 
 
 
 Sign in first. 

 
 
 
You will get something like the following. Enter your update(s) in the blue entry fields and click on the 
ά{ŀǾŜ bŜǿ ±ŀƭǳŜǎέΦ 

 

Option 1. Click your name. 

hǇǘƛƻƴ нΦ {ŜƭŜŎǘ ά¦ǇŘŀǘŜ aȅ tǊƻŦƛƭŜέ ǳƴŘŜǊ ά¦ǎŜǊέ ƳŜƴǳ ƛǘŜƳΦ 
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Creating New Application - New Project 
 

 
 
 
 

 
  

{ŜƭŜŎǘ άbƻΦ ¢Ƙƛǎ ƛǎ ŀ bŜǿ tǊƻƧŜŎǘέ 

Start your COA 
application by clicking 

on this button. 
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New Application - New Project 
continued 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
 

 

Step 1 of 7.  
Each application must have an owner, and the owner must be registered before you can 
advance to the next step. 

 

All the information entered in Step 1 through 4 are kept in the page and will be lost if 
ȅƻǳ ŘƻƴΩǘ ǎŀǾŜ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ {ǘŜǇ р ƻǊ ƳƻǾŜ ǘƻ ŀƴƻǘƘŜǊ ǇŀƎŜΦ  
If the application information is saved we say the application is in the DRAFT mode. That means 
it has not been submitted yet and you can change the information before it is submitted. 
 
HPT keeps DRAFT applications for 30 days and may remove them from the system if not 
submitted. 
 
Please DO NOT use the browser back button. Use the Back button provided within HPT to go 
back to previous steps.  
 
Once the application is saved on step 5, you can change application information in step 7. 



           
L  

City of Houston ς Planning & Development Department ς Historic Preservation Division P a g e | 12 

                                                                                       City of Houston 

                                                                Historic Preservation Tracker 

                                User Guide 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  If you are the historic property owner: 

¶ {ŜƭŜŎǘ άL ŀƳ ǘƘŜ ǇǊƻǇŜǊǘȅ ƻǿƴŜǊέ ƻǇǘƛƻƴΦ 

¶ You may associate another registered person as your agent to the application. 

¶ The agent will have the same rights as you do and will be automatically authorized to act 
on your behalf regarding this application. 

¶ LŦ ȅƻǳ ŘŜŎƛŘŜ ǘƻ ƘŀǾŜ ŀƴ ŀƎŜƴǘ ǎŜƭŜŎǘ ά¸Ŝǎέ ŀƴŘ ŜƴǘŜǊ ȅƻǳǊ ŀƎŜƴǘΩǎ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ 
/ƭƛŎƪ ƻƴ ǘƘŜ άDŜǘ !ƎŜƴǘ LƴŦƻǊƳŀǘƛƻƴ ōǳǘǘƻƴΦ bƻǘŜ ǘƘŀǘ ǘƘŜ ŀƎŜƴǘ Ƴǳǎǘ ōŜ ǊŜƎƛǎǘŜǊŜŘ 
before being associated to the application. Click on Continue button to go to Step 2. 

 

New Application ς New Project 
continued 

 [1] 

[3]. To go to the next step. 

 [2] 
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If you are to be the agent of a historic property owner: 
 

¶ {ŜƭŜŎǘ άL ŀƳ ǘƘŜ ǇǊƻǇŜǊǘȅ ƻǿƴŜǊΩǎ ŀƎŜƴǘέ ƻǇǘƛƻƴΦ 

¶ ¸ƻǳ Ƴǳǎǘ ǇǊƻǾƛŘŜ ǘƘŜ ƻǿƴŜǊΩǎ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άDŜǘ hǿƴŜǊ LƴŦƻǊƳŀǘƛƻƴέ 
button. This action will find the user account associated with that email address and 
shows the user (owner) information unŘŜǊ ǘƘŜ άhǿƴŜǊέ ŎƻƭǳƳƴΦ  

¶ Click on Continue button when you are finished. 

New Application - New Project 
Continued 

 
 

2 

3. to go to the next step 

1 


































































